(DATE)
Dear (name of business owner)
There are likely to be inquires from future prospective employers regarding my performance during the time I worked here.

· I hereby consent for you to release the information regarding my performance whilst I was employed by this business.

Or

· I do not consent for you to release the information regarding my performance whilst I was employed by this business. Please provide written evidence of the period worked only.

Yours sincerely
(Employee’s Name)

(Title)

